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2010-2011 Staff application
	Organizational Overview


The Union of Vietnamese Student Associations of Southern California (UVSA), a non-profit, non-partisan, community-based organization, was founded in 1982 as a means for youths to organize socially and politically within the local community. Committed to cultural awareness, educating youths, and community service, the UVSA staff is composed of volunteers including UVSA alumni, young professionals, educators, and college and high school students. Encompassing the finest young leaders in the Vietnamese American community, UVSA strives to accomplish its goals of educational, charitable, and cultural programs.

Servicing the Vietnamese American community of Southern California, UVSA works collaboratively with local Vietnamese American youth organizations in the Southern California area. To these ends, we organize a wide range of social, cultural, political, and educational activities to help Vietnamese American youths develop a sense of their heritage and identity.

Our organizational goals include:

· Bringing together students from different colleges and high schools to build unity and solidarity between Vietnamese American youths in Southern California, in the United States, and in the international Vietnamese community. 

· Representing the diverse and dynamic Vietnamese youth population by encouraging interaction, participation, and activism in the Vietnamese American community. 

· Promoting awareness of the Vietnamese culture, language, and history. 

· Encouraging a growth of leadership and service amongst Vietnamese youths. 

Position Terms

· Position terms shall be for one (1) year, from July 1st – June 30th
· Terms may be renewed each year

· Selected applicants will be appointed by the Executive Board, with simple majority approval by the Staff
APPLICATIONS DUE :: MONDAY, JUNE 28th, 2010
**Notice** Please fill in all responses to this application and mail to eboard@uvsa.org with your name/position in the subject line no later than 11:59PM on Monday, June 28th, 2010.

	Coordinator Application


Please check up to two (2) positions that you would like to apply for, and denote your top preference by underlining it.
 Alumni & Membership Coordinator



 IT/Media Coordinator

 Public Relations Coordinator




 Youth Outreach Coordinator

	General Information


First Name: ______________________
Last Name: ______________________
Date of Birth: ____________________

School: _________________________
Phone: __________________________
Email: __________________________

Date of Graduation (or expected): ______________________________
City of current residence: __________________

Brief Bio and Statement: _____________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

	Background Information


1. What is your Vietnamese fluency?  Please “x” one per row.
Listening:

__ Very Well

__ Moderate

__ Poor

__ None

Speaking:

__ Very Well

__ Moderate

__ Poor

__ None

Reading:

__ Very Well

__ Moderate

__ Poor

__ None

Writing:

__ Very Well

__ Moderate

__ Poor

__ None

2. Please list all current and former leadership positions held for any community activities/organizations and include the years involved:  ex: VAHSA Camp Family Head (2007), UVSA Tet Contests Committee Member (2008)
· _______________________________________

· ​​_______________________________________

· ​​_______________________________________

· ​​_______________________________________

· ​​_______________________________________

· ​​_______________________________________

3. Please list past experiences involving public speaking and include the audience: ex: Tet TV and Radio Interviews – Vietnamese community (2007), Class group presentation – 30 classmates & professor (Jan 2008)
· _______________________________________

· ​​_______________________________________

· ​​_______________________________________
· ​​_______________________________________

· _______________________________________

· ​​_______________________________________

	Short Answer 


Please respond to each of the following in no more than 3 sentences.

1. What is your understanding of UVSA’s mission and how do you see your position contributing to the accomplishment of that mission?
______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

2. State concretely your vision for your position and explain where you see yourself in regards to this vision at the end of your term. 

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

3. What personal skills can you contribute to the improvement of UVSA and what skills do you hope to gain from being on UVSA board?
______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

4. Please identify your strengths and weakness that are relevant to your position. How have you worked around/with your weaknesses to achieve your goal(s) and enhance yourself as an individual? 

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

5. What motivates you to volunteer your time to the community?

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

	Open Ended


The Open Ended section is to allow voters to learn something about you that has not been covered in the application. You may also expand upon any of the topics already covered in the application. Up to 250 words.
	Coordinator Duties & Responsibilities


In addition to position-specific duties, Staff Coordinators are expected to:

· Attend a majority of UVSA General Meetings, events, activities, staff retreats, etc.

· Support the Executive Board in carrying out the mission and objectives of the Union

· Plan and coordinate events, activities, and programs as deemed necessary by the Executive Board, Inter-Collegiate Council, and General Staff
This list is by no means entirely inclusive. Coordinators are highly encouraged to initiate their own programs and activities, and to define the position as they see fit.

Fundraiser Coordinator
· Facilitate at least big fundraiser event per year

· Take part in UVSA’s sponsorship committees

· Research & apply for grants and other external funding opportunities

· Facilitate an annual mail donation drive

· Develop & maintain a list of potential donors & contacts

· Develop a fundraising plan for the year

· Work with the Board of Advisors on organizing fundraiser events 
IT / Media Coordinator

· Maintain and update UVSA website on a regular basis

· Facilitate integration with project-specific websites (Tet, Camp, Non Song, etc.)

· Coordinate media archives (photography, videos, etc.)

· Create media content including videos, trailers, slideshows, etc. (Promo Video & EOY Slideshow)

· Manage UVSA emails, listserves, online groups & accounts (Facebook, Twitter, YouTube, etc.)
Public Relations Coordinator

· Assist EVP in maintaining relationship with media contacts
· Publish bi-weekly newsletter/e-zine to promote UVSA events & activities, and EOY Yearbook

· Manage contact@uvsa.org email, forwarding appropriately to respective individuals/groups

· Distribute press releases & news articles to external media outlets (radio, newspaper, TV, online)

· Create brochures, pamphlets, flyers, ads when necessary for specific events/activities/programs
High School Outreach Coordinator

· Act as Liaison between VAHSA, UVSA, and member schools

· Attend VAHSA meetings, events, and activities

· Mentor and advise VAHSA Board throughout the year

· Assist in overseeing VAHSA activities/programs (VAHSA Camp, Executive Summit, Alliance Game Day, HS Conferences, Bolsa Clean-Up, Halloween Party, Winter Formal, EOY Banquet, etc)

· Facilitate VAHSA Board Election / Application Process




Union of Vietnamese Student Associations of Southern California


Intercollegiate Council (ICC) Schools | Vietnamese American High School Alliance











